What is a macro?

The following text will tell you what macros can and can’t do:

A macro is a series on functions that can be saved under a certain name. When stored as a macro, even a long series of commands can be excecuted with a single command.

A macro may contain e.g. text, pictures and commands. In most cases, macros consist of frequently used series of commands.

The easiesst way to create a macro is to record some Word’s button and menu commands as illustrated by the example.

However, you can also create macros by using the VBA programming language supplied with Word and other Office applications.

